
Job Description
Job Reference Number: RW0926EM


Job Title: Personal Assistant/Befriender

Reporting to: The employer will be the mother of the boy requiring support. 

Location: Westhill

Rate of pay: £13.92 per hour (plus mileage for social outings)

Hours of work: 4 hours per week. Worked sometime after school or over the weekend

Nature of the job role:
To provide supportive companionship and practical assistance to a 10-year-old boy with Prader-Willi Syndrome at home and in the community. The role focuses on maintaining a calm routine, supporting leisure activities, accompanying him to bike rides, and physiotherapy appointments, and promoting his safety, wellbeing, and independence.

Main duties:
· Provide safe, supportive companionship at home and in the community
· Maintain a calm, predictable routine with appropriate rest periods
· Support leisure activities such as colouring and watching TV
· Accompany and support him on bike rides and outdoor activities when his energy levels allow
· Encourage confidence, independence, and positive engagement
· Follow agreed care strategies and always ensure his safety
· Communicate regularly with the family regarding wellbeing and activities
    
      Training below will be offered and paid for by the employer: 
· Child support and protection
· First Aid
· Positive Behavior support
· Autism Awareness
· Autism Awareness, ADHD, Neurodiversity and Learning Disability


Annual Leave:
28 days pro rata annual leave is paid. The employer does not recognise public holidays.

Desirable:
Caring, reliable and friendly.

References and Protecting Vulnerable Groups (PVG) Scheme:
A reference from 2 employers, one of which should be current or recent will be required. 

PVG will be required for successful applicant


Cornerstone’s Self Directed Support Service exists to support people to employ their own Personal Assistants and/or purchase services using SDS Payments.  As an organisation we are not the employer but merely assist people to recruit staff when required.  If you are employed, your contract will be with the person in receipt of the SDS Payment and not with Cornerstone.



Person Specification

	Attributes
	Essential
(The minimum acceptable levels for safe and effective job performance)
	Desirable
(The attributes of the ideal candidate)

	
	
	

	Experience
	· Experience caring for, supporting or supervising children in any setting (family, voluntary or professional)

· Experience of working with children with additional needs
	• Experience working with structured routines or behaviour support approaches


	Education and Qualifications
	• Willingness to complete any relevant training
	· Qualification in childcare, education, health or social care 
Willingness to undertake all training provided
· Willingness to obtain PVG check

	Skills/Abilities specific to the post
	• Ability to provide calm, reassuring support
• Awareness of safety and risk management in the home and community
• Ability to support safe community access and activities

	• Confidence supporting physical activities such as cycling
•   Ability to encourage engagement in structured play and leisure activities


	Inter-personal and social skills
	• Kind, patient, and calm approach
• Ability to build trust and rapport with a child
• Clear communication and ability to work collaboratively with family

	• Positive, encouraging manner that supports confidence and independence

	Additional requirements for this post
	• Commitment to safeguarding and promoting wellbeing
• Respect for family values, privacy, and routines

	• Full UK driving licence and access to a car with business insurance
• Availability for occasional flexibility in hours




