Job Description
Job Reference Number: DB0623HZ
Job Title: Personal Assistant   
Reporting to: The employer will be the mother of the lady requiring support        
Location: Banff      
Rate of pay: £11.22
       
Hours of work: 12 hours per week         
Nature of the job role: To support a lady with complex mental health issues           
Main duties: To provide companionship to the lady and support her to engage in enjoyable activities and live a fulfilling life
Training below will be offered and paid for by the employer:
Training will be provided as required
Annual Leave: 

28 days pro rata annual leave is paid. The employer does not recognise public holidays.
Desirable: A kind, caring and sensitive individual with a good sense of humour.
References and Protecting Vulnerable Groups (PVG) Scheme:

A reference from 2 employers is desirable, one of which should ideally be the current or most recent employer. Employee must be willing to undergo PVG checks.
Cornerstone’s Self Directed Support Service exists to support people to employ their own Personal Assistants and/or purchase services using SDS Payments.  As an organisation we are not the employer but merely assist people to recruit staff when required.  If you are employed, your contract will be with the person in receipt of the SDS Payment and not with Cornerstone.

Person Specification

	Attributes
	Essential

(The minimum acceptable levels for safe and effective job performance)
	Desirable

(The attributes of the ideal candidate)

	
	
	

	Experience
	Previous job experience is not required however life experience is most valuable to this lady
	Experience and understanding of mental health issues would be beneficial


	Education and Qualifications
	No formal qualifications are required. A good understanding of the English language is essential.
	Must be willing to undergo any training offered by the employer.

	Skills/Abilities specific to the post
	The individual needs to be:
· Sensitive, respectful and willing to maintain this lady’s privacy
· Patient, understanding and empathetic
· Reliable and dependable
· Willing to build a positive, trusting relationship with this lady
	

	Inter-personal and social skills
	This lady needs someone motivated with a good sense of humour. 

Good communication skills are essential. 
	

	Additional requirements for this post
	A driving license is essential as you will be required to drive the lady’s Wheelchair Accessible Vehicle.

The individual must be comfortable around cats as this lady has a house cat.
	


